
Historic Zoning Commission 
August 20, 2020



Agenda
1. Roll Call

2. Swearing In 

3. Rules of Procedure. Order of Business

4. Approve Minutes of Prior Meeting

5. Old Business: None

6. New Business:

a. Case HZ-20-122:  1402 W. 54th Street – New construction of a primary structure.

b. Case HZ-20-125:  5417 Saint Elmo Avenue – Repair / restoration to the existing structure and new building 

addition.

7. Other Business:  None

8. Announcements: Next meeting date:  September 17, 2020 (deadline: August 21, 2020 at 4 P.M.)

9. Adjourn



Rules of Procedure. Order of Business
The order of business for hearing will be as follows:

1. Staff presentation 
a. Application description of proposed project
b. Note if the site/structure is historic and/or listed as contributing to the character of the district.
c. Location of proposed project
d. Explanation of proposed project
e. Project photographs and plans

2. Applicant Presentation (10 minutes maximum)
3. Comments by Other Persons (3 minutes maximum per person)

a. Opponents, proponents, and other
4. Applicant Response (5 minute maximum)
5. Historic Zoning Commission Discussion
6. Motion and Vote



Rules of Procedure. Virtual Public Meetings on Zoom
On March 20, 2020, Governor Bill Lee signed Executive Order No. 16 (“the Order”), which suspends the requirements of the 
Tennessee Open Meetings Act (“TOMA”) to the extent necessary to allow any governing body subject to the requirements of TOMA 
to meet and conduct essential business by electronic means if the body determines meeting electronically is necessary to protect 
the health, safety, and welfare of Tennesseans in light of the COVID-19 pandemic. 

The Governor’s Order applies to any state, county, or municipal governing body or any other public body that may be subject to the 
requirements of TOMA. It allows members of the governing body to participate and vote in public meetings without being physically 
present to protect public health, safety, and welfare and prevent the spread of COVID-19. This is a temporary measure that 
originally expired on May 18, 2020, further action has been taken by the Governor and this temporary measure has been extended. 

Based on the Governor’s Order this Chattanooga Historic Zoning Commission (CHZC) meeting will be audible to the public at the 
location specified in the notice of the meeting. 

● Each member participating electronically or otherwise should be able to hear each other simultaneously and speak to each 
other during the meeting. 

● Documents which will be discussed at the meeting have been provided to members participating electronically prior to the 
meeting from the CHZC agenda posted on the City website, to the extent doing so is practicable. 

● All votes at the meeting will be taken by roll call vote. 
● Notice of the meeting has provided a statement that the meeting will allow members to participate electronically or by 

other means.



Rules of Procedure. Virtual Public Meetings on Zoom
For any Public Comments: At the “Community Comments/ Comments by Other Persons” time of the meeting the Chair will 
recognize members of the public who wish to address the Commission. The following procedural rules will apply to public 
comments:

1. Each speaker wishing to address the Commission shall be recognized only after a speaker has provided identification 
including the speaker’s name and address, establishing that identification before addressing the Commission.

2. No person shall have more than three (3) minutes to speak. (Per City Council’s current virtual public meeting protocol)
3. The speaker may address the Commission only upon matters within the legislative and quasi-judicial authority of the 

Commission. The speaker may not address the Commission on matters which are not under the authority of the Commission 
and which are regulated by other governmental bodies or agencies.

4. The speaker shall not be permitted to use any vulgar or obscene language, nor use the floor to personally attack or 
personally denigrate others. The speaker should address the Commission as a whole and not make comments directed 
towards individual Commission members.

5. The Chair shall not permit Disorderly Conduct or Disrupting a Public Meeting which is prohibited by Tennessee law after 
warning is given to the disrupter. A person commits an offense if the person substantially obstructs or interferes with the 
meeting by physical action or verbal utterance with the intent to prevent or disrupt a lawful meeting or gathering.



Additional Rules of Procedure
Applicant Deferring Case: If you would like to defer your case to be heard at a later date, a deferral must be requested by the 
applicant prior to the statement of the case’s motion. 

● The application must be updated (in its entirety) by the applicant and submitted one week after the meeting date.  
● If you defer your case OR if you have conditional items to bring back before the Commission, you MUST contact staff and 

ask to be added to the agenda for that meeting.  You will NOT automatically be added to the agenda.

COA Information: 

● A Certificate of Appropriateness will be issued within a week of the hearing.
● All construction work must meet the Certificate of Appropriateness (COA) and Design Guidelines as approved by the 

Chattanooga Historic Zoning Commission or CHZC Staff. If plans change, a new application will be required. If work is not 
started within 6 months of issue date, a new COA will need to be issued. 

● A COA is NOT a building permit or a land disturbing permit. Please contact the Land Disturbing Office or the Building Permit 
Office prior to starting the project.

● The COA must be posted in a visible location or on file on the property until the project is completed.



Prior Meeting Minutes



OlOl Old Business
None



OlOl New Business



Case # HZ-20-122
1402 West 54th Street

Neighborhood: Saint Elmo
Historic Structure: No, vacant lot

Description of proposed project:
● New Construction of a primary structure and
● New walkway, driveway and parking pad

Historic Zoning History: None



Map 
Location
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Relevant Saint Elmo Guidelines:
Case # HZ-20-122 . 1402 West 54th Street
Page 41. Section 6.9. Design Guidelines: Driveways and Paving
Page 52. Section 6.22. Design Guidelines: New Construction (New Building)

A. Of primary buildings should maintain, not disrupt, the existing pattern of surrounding historic buildings along the street by being similar in:
1. Shape
2. Scale (height and width)
3. Roof shape and pitch
4. Orientation to the street
5. Location and proportion of porches, entrances, windows, and divisional bays
6. Foundation height
7. Floor-to-ceiling heights
8. Porch height and depth
9. Material and material color (foundations, brick/frame dwellings, windows)

10. Details and texture
11. Placement on the Lot

B. Of primary buildings, while blending in with adjacent buildings, should not be too imitative of historic styles so that new buildings can distinguished from historic buildings.

Page 58. Section 6.24. Design Guidelines: Parking Areas
Page 67. Section 6.32. Design Guidelines: Sidewalks and Walkways

Elements Consistent with Guidelines: 
Driveway
Walkway
New Construction (New Building)
Parking Areas

Staff Report



Case # HZ-20-122
1402 West 54th Street

Applicant Presentation (10 minutes maximum)



Comments by Other Persons 
Case # HZ-20-122

1402 West 54th Street



Community Comments & Comments by Other Persons 
(3 minutes maximum per person)

Case # HZ-20-122
1402 West 54th Street

Please raise your hand in Zoom if you would like to speak. 



Case # HZ-20-122
1402 West 54th Street

Applicant Response (5 minute maximum)
Historic Zoning Commission Discussion

Motion and Vote



Case # HZ-20-125
5417 Saint Elmo Avenue

Neighborhood: Saint Elmo
Historic Structure: Yes, built between 1904 and 1914. 
Listed as a Contributing Structure: Yes, this property is listed on the National Registry 
Historic Places Contributing Structure Inventory List for the Saint Historic District.

Description of proposed project:
● Restoration of historic structure (front porch columns/floor/steps, siding, roof, 

windows, front door)
● New construction of a rear of structure building addition;
● New retaining wall, 
● New gutters, 
● Walkways & Driveway

Historic Zoning History: None
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Application Information
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Relevant Saint Elmo Guidelines:
Case # HZ-20-125 . 5417 Saint Elmo Ave.

Page 33. Section 6.1.   Design Guidelines: Additions
Page 41. Section 6.9.   Design Guidelines: Driveway and Paving
Page 47. Section 6.15. Design Guidelines: Gutters
Page 59. Section 6.25. Design Guidelines: Porches, Porch Columns and Railings
Page 62. Section 6.27. Design Guidelines: Roof
Page 67. Section 6.32. Design Guidelines: Sidewalks and Walkways
Page 68. Section 6.33. Design Guidelines: Siding (lap siding, wall shingles)
Page 74. Section 6.41. Design Guidelines: Windows



Staff Report
Case # HZ-20-125 . 5417 Saint Elmo Ave.

Elements Consistent with Guidelines: 
● Restoration of historic structure (front porch columns/floor/steps, siding, roof, windows, front door)
● New retaining wall,
● New gutters, 
● Walkways & Driveway.

Recommended Application Clarification or Changes:
New construction of a rear of structure building addition. The Saint Elmo Guidelines recommend that building additions 
“Should be secondary (smaller and simpler) than the original buildings in scale, design, and placement.”. 
Please clarify how this Guideline is being achieved through this design.



Case # HZ-20-125
5417 Saint Elmo Ave.

Applicant Presentation (10 minutes maximum)



Comments by Other Persons 
Case # HZ-20-125

5417 Saint Elmo Ave.



Community Comments & Comments by Other Persons 
(3 minutes maximum per person)

Case # HZ-20-125
5417 Saint Elmo Ave.

Please raise your hand in Zoom if you would like to speak. 



Case # HZ-20-125
5417 Saint Elmo Ave.

Applicant Response (5 minute maximum)
Historic Zoning Commission Discussion

Motion and Vote



OlOl

Other Business: 
None

Final Information
● A Certificate of Appropriateness will be issued for approved projects within a week of the hearing.

○ For specific historic zoning questions, please reach out to: Sarah Weeks Robbins, Development Review 
Planner, at 423.643.5842, srobbins@chattanooga.gov

○ For general information regarding the application submission or Commission Procedure, please reach out to:  
Levi Witt, Historic Planning and Zoning Administrative Support, at 423.643.5878, lswitt@chattanooga.gov 

● Next meeting date: September 17, 2020 (application deadline – August 21, 2020 at 4 p.m.)

● If your case is deferred OR if you have conditional items to bring back before the Commission, you MUST 
contact staff and ask to be added to the agenda for that meeting.  You will NOT automatically be added to the 
agenda.

mailto:srobbins@chattanooga.gov
mailto:lswitt@chattanooga.gov


Adjourn
Motion and Vote


